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HospitalPortal.NET Policy & Procedure Manager
Product brief
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HospitalPortal.NET’s Policy & Procedure Manager is a web-based solution %:Eiggggggmy:jib't%
for version management and online publishing of policies and procedures. - ) @ HR.100.04 - Position Posting

. . . . . . . ) @ HR.100.05 - Employment of Relatives
The solution can be integrated into an organization’s existing intranetor &) 8 HR, 100,06 - Verfication of Licensure

used as a sta nd alone system . & HR.100.07 - Response to Reference Inquiries
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HospitalPortal.NET's Policy and Procedure Manager supports a workflow %1HR-mﬂ-m-Nun-Viu‘enthrkv‘ace

. . . . R ®) HR.100.11 - New Hire Employment Screenin
mechanism which automatically notifies users of the status of their | &) HR_m_lz,Em,,lmem‘;azge ?
documents. The solution also comes with a built-in online collaboration tool ) @ +R.100.13 - Inter-Afflate Transfer Addendum

2 i X A A ) @ HR.100.14 - Inter-Affiliate Transfer
for document managers to easily provide input, suggestions or feedback ] @ HR.100.15 - Mgmt of Access Codes for Terminated Employees
during the entire life cycle of the documents. In addition, a @ 17.100.16 - Employee Referral Honus Program
. ’ . . PO B | HR.100.17 - Patient Confidentiality Employee Responsibility

HospitalPortal.NET's Policy and Procedure Manager provides full automation ) @ HR.100.18 - Dual Employment
of tracking, versioning and auditing of hospital documents. -~ ) @ R 100.29 - weekend Aftemasve Program

..... i) (@ HR.100.20 - CPR Course Renewal
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The Policy & Procedure Manager gives the entire user community tools = (3 HR Paiides - 102

for easily searching, locating and accessing published documents.

Plus, the system’s role-based security allows moderators to require specific groups of staff to acknowledge
reading new or revised policies.

The end result is better patient care, increased employee satisfaction, and improved compliance.
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Key Features

¢ Flexible organization of documents.

¢ A simple browser-based Interface; no end-user training is required.

¢ A robust search mechanism—users can easily search and find what they need.
e Supports standard document formats (Word, PDF, Excel, etc.)

e Individual “Control Panel” for users to quickly see all of their P&P related tasks.
¢ Built-in reports which allow management to view document status at any time.
¢ Relational reference to relate specific policies to standards.

e Automatic archival of all previous versions of documents and collaboration history.
¢ Automatic workflow for authoring and publishing.

e Automated periodic Policy & Procedure Review Reminders.

¢ Can be integrated with Microsoft Active Directory.
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Policy & Procedure Contributors

Policy & Procedure Manager allows all authorized document contributors, whether an Author, Facilitator,
Reviewer or Approver, online access to their documents via a simple and user friendly web interface.

The system automatically reminds responsible users about their tasks and functions —until the document
is finalized, approved and published.
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Policy & Procedure Manager also provides automated reminders for periodic
reviews of documents, so no manual tracking of dates or revisions is necessary.
In addition, contributors can collaborate online and share information, suggestions, feedback or documents.

Status reports and control panels provide -
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Benefits

Simplify access to your organization’s policies and procedures.

Reduce errors and risk of malpractice lawsuits.

Meet compliance standards by improving management of your key documents.

Improve patient care by providing your clinical staff easy access to up-to-date information.
Increase employee productivity.

Simplify revision management tasks.

Reduce costly printing and distribution.
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